
Employees may be able to take advantage of a flexible work arrangement to help better manage their life and work 
schedules. The types of flexible work arrangements that are available depend on whether an individual is an hourly 
employee (who is overtime-eligible and is required to track their time) or a salaried employee (who is non overtime-eligible 
and usually does not track their time). Listed below are flex-work options.

• Loaned hours
• Reduced hours
• Compressed work week
• Flextime
• My Work
• Job sharing
• SelectTime

Manager approval is required to use a flexible work arrangement. Teammates should speak with their managers to explore if 
they/their roles is eligible. 
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